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Employer of Record Employee
Change Contact Information 

Address, Email, and Phone Number
Information:

	Name

     
	Employee ID
     

	Old Address

     
	Contact Phone Number

     

	City, State, Zip Code
     

	Email Address
     


Updated Information:
	NEW Address:
     
	Contact Phone Number
Cell:

Home:

	City, State, Zip Code
     

	Email Address
     


I authorize Human Resources to make this change to my employee file.

______________________________       ___________________

Name






Date
Completed forms can be faxed: 651-454-2773, emailed: HRServiceCoordination@lifeworks.org, or mailed:

Lifeworks, 2965 Lone Oak Drive, Suite 160, Eagan, MN 55121
This information can be made available in an alternate format upon request. Lifeworks is an 

Equal Opportunity Employer and a 501(c)(3) nonprofit. Our TTY phone number is 651-365-3736.
   4/2020

